
TIPS FOR WRITING A PERSONAL BIOGRAPHY

We've all been there: agonizing over how to write a bio that doesn't sound too self -promotional or fall flat with modesty.
Writing a biography.

How to Write a Good Academic Biography Part 1 Last updated Jun 14, 10 When your journal article gets
accepted or you are preparing for a public presentation, you will often be asked for a short academic
biography. Ensure that people are able to reach you. This is one of the most important pieces of understanding
how to write a personal biography. Proofread and Revise. That means that it needs to reflect you in the best
light possible. The caveat though, is that you should actually respond to people trying to connect with you in
the way that you suggest here. If you are writing the bio on your personal website, the longer the better. Solid
word count in action: Darren Rowse Using ProBlogger as a biography example for this tip is a perfect fit.
Business professionals can highlight awards or other recognition achieved in their careers. This makes your
biography more natural to read while still ensuring that it has the best chance to be seen when someone looks
you up. Remember that the bio is the first thing that people know about you so pack it full of the most
important things about yourself! Both of these bios do a great job not going overboard and varying the kind of
third person mentions you can include. While it can feel strange to talk about yourself in the third person at
first, there are some very clear benefits from doing so: From an SEO perspective, writing a bio in the third
person allows you to include your full name throughout the bio. Write your biography in the third person.
Writing a bio is an ongoing process that you should never ignore for too long. Introduce yourself. Mention the
product, company or service in a way that helps you tell your own story in a natural way. This is one of the
most common steps that people struggle with when learning how to write a bio. The proper action plan for
how to write a bio is never truly finished because of this. My personal solution: write both versions and keep
them easily accessible in a text document. However if you want to build up a fast connection with someone
who just found you, email is the way to go. If I see your bio out of context, I might still want to be able to
reach you. A great bio will increase your credibility and provide a more professional appearance if it is free of
common writing errors. Include any other relevant experience, such as additional certifications earned as well
as the names of any professional organizations that count you as a member. The length suggestion can change
based on your situation and ultimate goals. But as always, leave the personal details for a short and friendly
mention at the end of the bio. Education and Credentials List your education after the introduction sentence,
including the name of any degrees you have earned and the institution you attended. For many people, these
academic bios are more difficult to write than a dissertation. To learn more, check out our reputation
management services here. Chances are they will find something you missed or have some insights that could
make your bio stronger. Use your short bio in your email signature. Most resources recommend writing the
bio from the third person perspective. It can make or break whether someone wants to take the next step and
work with you. Never overuse your name when writing a bio or include it in a way that seems unnatural. List
your achievements briefly in your template, using bullet points. When many people start learning how to write
a bio, they skip this important part. This is preferred for most situations especially formal ones , but I think the
first person perspective also works well. Begin writing your bio. Always start with your name. Let people
know what you do. Learning how to write a bio that performs well also means you need to do a little
housekeeping from time to time. Closing Statement Conclude the bio by briefly stating any current or
upcoming projects, such as a new book coming out. Keep 4 versions of your bio. So many biography
examples that you might find will include links to social media accounts only, which is fine. Since this is the
final portion of your biography template, it's your last chance to make an impression.


